
      
 

P.O. Box 158, West Columbia, TX  77486   979-345-5147   fax 979-345-4890    www.cbisd.com 
 

Catch the Challenge !           Learn for Life !          Come Grow 
With Us ! 

 

All schools fully accredited by the Texas Education Agency         Columbia-Brazoria ISD is an equal opportunity employer. 

Change of Name/Address Form 
 

 

TO: Human Resources & Payroll Department 

 

 
 

FROM: __________________________________________________________________________    

                                                                      Employee Name 
 

RE: Change of Name and/or Address for Benefit and Payroll Plans 
 

 

Please be advised of my new name and/or address as follows: 

 

EMPLOYEE SOCIAL SECURITY NUMBER:  _________-______-___________ 
 

 

EMPLOYEE NAME: (You must attach legal documentation of your name change to this form) 
 

Old Name:  

 

__________________________________________________________________________________ 

Last     First     MI 
 

New Name:  

 

__________________________________________________________________________________ 

Last     First     MI 
 

 

 

NEW ADDRESS: __________________________________________________________________ 

      Street 
 

__________________________________________________________________________________ 

   City or Town State Zip 
 

 

NEW HOME PHONE: __(_________)___________________________________________________ 
Area Code Number 

 

 

 

______________________________________________________________________________________ 
Employee Signature                             Date 


